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Guide for

Online Application for Make-up Examination
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1. HRuERHR3E Submission on PC

1.1 Z3X %A% Login the BNBU Portal

I EE (#EFF Chrome, Firefox) , 1Jj[n] BNBU Portal https://portal.uic.edu.cn

Visit BNBU Portal at https://portal.uic.edu.cn (recommended browsers: Chrome/Firefox).

(1) %R BNBU HFIKS (f141: m712345678)

Enter your BNBU username (for example: .g.:% EREBRRKY
m712345678)

(2) % ARIY BNBU HE Tk 5 %5 i

Q Tegiih ~

Enter your BNBU password
(3) ){_:—'ZI_—J:‘TH:VFX:%H

Click "Sign in” ’ mII2MS678

BNBU Authentication Service

1.2 WR"EXH{ER A" Search for the “Application Form for Make-up Examination”
TEVLMH R “RBREHL 7 XIIRE] “Bg5h” , St “GFBiF”

Click “AR” under “Services Center”, then click “Application Form-Make-up Examination”.
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1.3 JE'5 Hi5 & 1 Fill in the Application Form

(1) HERBEL G ESHXEOVRIETD , RaHdr “Subnit” RASHE. REHIEE, REx
AR EgR S, N SRR .
Please fill in all mandatory information (those fields marked with a red asterisk * is mandatory), then

click “Submit” to complete your application. An application reference number will be generated after
your submission to acknowledge receipt of your application.

R

Mandatory information

(2) HEE:

WS, R, PS5 (f40: 1001)

Course Code, Course Title, Course Section Number (CSN) (e.g. 1001)
FIR 2275 [ R 031)

Type of Reason for applying for make-up examination(s)

FITE 225 TEAH IR A

Detailed reason

RIS

Supporting document

Py

Declaration

A i Save” R SO FERIIRE, 3RS

If you click “Save”, your application is saved in the system as a draft only. It is NOT yet submitted.

(3) FA—sKKAFTLIHE 1 EE TR H .

You can apply for make-up examination for a course or multiple courses in one form.

(4) ARSI P R et TR AR . S AU 5 R e

Please submit your application via BNBU portal within the stipulated period. Late or paper
application will not be entertained.
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Make-up Examination Application

® Important Note

For any extenuating circumstances such as liiness, injury or other personal emergencies, you have the option to request for make-up examination via the online

application system no later than three days after the missed examination. Please note that VALID and TRUE supporting documents are required for the
application. Any form of falsification or dishonesty in the application process will result in the invalidation of your application. In such cases, the matter will
be referred to the Student Discipiinary Committee for deliberation, The possible penalties will include the documentation of disciplinary record In the
student archive. Normaily your application will be processed within three working days from the application date.

For regulations of make-up examination, please refer to AR website.
For querles about make-up examination, please emall to 2r_exam@uylc cn

Semestar Summer study AY2024-25

Apphication Opening Period 2025-08-14 09:30 — 2025-08-17 1400

Please apply during the opening period!

® Applicant

Name Gender <1
Student ID Pragramme
Year Contact No.
@ oetaits
=]
SN Exam Section Exam Code Teacher Exam Date Exam Venue Exam Time
‘ -
1 records in total n 10 terms/Page v Goto 1

IRoa:on Type Hiness, Injury () Personal /family emergencies  * Io Mandatory 12 X Mandatory

Detailed Roason{s) .

Supporting = - )
Decuments LEENE Madmum 20M * 0 Mandatory

Attachment rename format: Example: 1930000001 _Zhang Algua_01, 1950000001 _Zhang Alguo_02, 1930000001 _Zhang Adguo_03
FEaEE §: 1930000001 %83 01, 1930000001 _F28E 02, 1930000001 8= 03

Statemant by Student:

1. [ declare that all the information submitted herein is true and accurate. I am aware that my application may NOT be approved by the College, and T will
accept the consequences of my decision.

2. If the application is approved, I will sit for the make-up examination as per the schedule fixed by the Academic Registry.

3. 1 will accept the possible impacts that may be caused by taking the make-up examination(s), which may involve course selection, course add/drop in the
naxt semaster, or even graduation qualifications for fina! year students.

4. If the application is disapproved, or I fail to sit for the scheduled make-up examination, I will receive zero marks for that examination.

5. I have kept 3 copy of this application for my own record,

Please tick to indicate your acknowledgement of the provisions, INRRC TREINIBI, IQ
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1.4 BEHHL R Announcement of Result

(1) HHIE Pt HEsEngs, A B eREEIR.

Email notification will be sent to you once your application is approved or rejected.

(2) RIRATLATE BNBU Portal NI “BREHG 7 - “REVETE 7 hEEH 4R,
Alternatively, you may check the result under “My application” in the “Services Center” of
BNBU Portal.

(3) —MUHLLT, ZHHIEH A RZHAE =D TAEH AR, TBI05FR .

Under normal circumstances, AR will announce your application result within three
working days. Please wait patiently.

(4) ER: HRGERFRIFIER “RE7, EFAE SRR T R R E W, R se E B Skt
Ja, BEHPRACHIE.

If your application is “rejected”, please check the detailed feedback in the system, follow the
guidelines to prepare the necessary information/document, and re-submit your application.

%— LAESREXE < Portal Services Center Guidance Survey >
Workflow Center

AL 4O e AT Ty
- ! m
= Processed . i )__x. ejit

o 10 ST

Announcement of Result

& Annoucement Advanced

~) Empty Data

Comments/B% LR AR, BRSNS XIS, WL,

folluw thn qu»dgllms to re
(28 FEEET RN, 92 : : *
S RIERSIIEERARET, 6 mmmﬁmmmmazw&m Eﬁﬁﬁ%mwﬁlﬂ H%!ﬁ&?éiﬁrih’ﬂ'tﬁ LRI —PaME, T
EMRTTISEF AR,

EREERESBRIE T FHEEEE, (IARPEECHEERRE:

1 S8 (NBFENHES, REEFNESRER, [T TACRBIESEN)

2 GEEISHNED (OMERAR) OEH.

3 BN, SEERSETSmEE.

S ERLR A M PSS ERTTBE BT,

BHEFANEEE, MIATRER, TREE,

(7This message Is sent through the system email account and please do not reply to this emai! dvectly. If you have any inguines about the maxe-up examinations, please
contact us via email ar_exam@uic egu cn. )

VALID and TRUE supporting docements are required for the application

Any form of falsification or dishonesty in the application process will result in the Invalidation of your application. In such cases, the matter will be referred to
the Student Disciplinary Committas for deliberation. The possible peralties will include the documentation of disciplinary record in the student archive

Supporting Documents (The sections of the information you provided that are missing have been highlighted in yellow) :

1. Registration slip (If you use a mobile phone to register in hospital, please provide a screenshot of the slip, which should include your name and registered record in
nospitad),
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2. FHLUIhEE View your Application Results using Mobile Devices
FHLR AL HFFX LI RE, AREELIE L HITE

You cannot apply for make-up examination via mobile devices. However, you can view the application results
using your phone or iPad.

FHER Bk &g @ “ I E APP 7 &% Please login your “WeCom” via mobile devices :
(1) SFHEAN “TIER 7 Click “Workspace”
(2) AREHN “HAEFL 7 Enter “Services Center”

(3) 1F “IRIMIER” BHCIETHIBENIRSE Click “My Request” to check the status of your application.
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